Training

New Employee Training

Additional Training Employee or Student

Continuing Employee

Training determined Rece: Hificat
to be completed through letes Traini p| necelves certiticate .
2 i Iroug Completes Training of completion email Log in to BbLearn to
ch supervisor/advisor complete training
) (1-23)
S Log in to BbLearn to A
n complete training A
SN h 4
0
3
§‘ Forward to
g. ) 4 \ 4 supervisor and FST A 4
L .
. . ign for . .
Ll Receives email a ri griaEtJ:trc;ining Receives email
8 training complete lioanopSi 0 Me U training complete
)
o]
©
>
?
&) Email sent to
- complete training
g as part of onboarding
S
T
Sends reminder
email to employees
8 to complete
% mandatory training
= A
i
I
<'7) List generated to
e reflect training not yet
completed
3 Y
(O] E o0
e “E-’ c Sends email to
% o £ confirm training with
€S8 a link
w > —l
)
(@]

Legend: |

Document/
Form

"

Process

/ Training /

Notes:

1. Protecting Minors training is set up through Risk Management Program Registration

FILENAME

Training BP

DRAWN BY
Michele Crout

REVISED

03/30/2021



https://bblearn.uidaho.edu/webapps/login/
https://bblearn.uidaho.edu/webapps/login/
https://www.uidaho.edu/governance/edl/banner-training
https://www.uidaho.edu/governance/edl/banner-training
https://bblearn.uidaho.edu/webapps/login/
https://bblearn.uidaho.edu/webapps/login/
https://www.uidaho.edu/dfa/administrative-operations/business-services/risk-management/protecting-minors/registration
https://www.uidaho.edu/dfa/administrative-operations/business-services/risk-management/protecting-minors/registration

	BP Training.vsdx
	Manual Invoice


