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4. Once you have clicked into the action, click Edit at the top of the page

S11,�natures: Regular Faculty (!Faculty) Edit

Current Statui5.; Supervisor/Manager

Position Typ-e: Faoulty 
Division: Agr Economics&. Rural 
Sociology

S mmary istory 5@ ings

Crea ced by: Mandy Brocke
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5. Click on the Signature tab on the left side of the screen.
6. Type your name (i.e. electronic signature) and current date in the Unit Administrator fields.
7. Click Save - in the top right corner when you are done.
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8. Click on Action Summary on the section list on the left side of the screen.
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